
 

13 December 2010 

Dear Tax Clients 

NEW PROFESSIONAL SERIES RELEASE 08 DECEMBER 2010 

We have great pleasure in releasing this version of Professional Series dated 08 December 2010 

This is a major release of Tax Advisor, especially in regard to the processing of IT14’s. By the time you 
get this loaded we hope to be live in terms of IT14 submissions. 

There are other minor maintenance changes that we have made throughout the system 

In order to install carry out the following procedures 

1. Backup first 
2. Install the update of Pro Series in the normal manner. 
3. Download www.accfinsoftware.com/support and install 
4. Convert and re-index 

Please note that the installation will automatically install all the reports and the new source code 
database files. 

 

  

http://www.accfinsoftware.com/support


NOTES ON IT14 NEW VERSION 

These notes should be read in conjunction with the Tax Advisor and iTax Connect Manuals. All the 
rules in regard to efiling of an IT14 will be the same as for an IT12. i.e. Retrieve and then Submit 
when all the review processes have taken place. 

INTRODUCTION 

We have great pleasure in introducing our new IT14 preparation and production package. We have 

built in a lot of flexibility.  The design is based on the design we came up with about four years ago 

which will allow the tax return to change in future by adding new source codes or deleting them.  If 

there are new questions we would add new source code questions and this will automatically 

configure the database for input and for data entry, without us having to make any software 

changes. 

INPUTTING DATA 

The best way to proceed with inputting data is to start with the trial balance, please refer to the 

actual make-up of the trial balance (later on) it should then be saved in an Excel CSV format.     

Owing to the fact that because we were not live on eFiling there has not been wide usage of the 

IT14.  We have not built in importation facilities for different packages like Caseware and Pastel.  If 

your practice has a standard format trial balance which is the same in each instance.  Please provide 

us with the sample of that trial balance and we will build in the importation facility or mapping files.  

We currently hold mapping for one series of account codes but would be quite happy to have 

different kinds of mapping for different kinds of environments.  We are not going to do the work 

unless our users advise us. Please send us your requirements by email. Despite this it is actually 

quite a simple thing to insert the source code into the trial balance and then run the import facility.   

PRINTING AN IT14 

When populating an IT14 that you have processed it is imperative that you print the reports and that 

you have vetted them carefully to ensure that all the data is properly populated.  It is also validated 

when we send the data through to SARS.   

In order to print and vet an IT14, click on the printer icon at the top of the screen (see below) and 
tick the check boxes of the reports required.  



 

The cover sheet is setup in the DETAILS tab – see below. 

In the screen below make sure you have entered the public officer by inserting the client code of the 
public officer. Insure all the details, of the public officer required are entered in the client file. Print 
the DETAILS page to check as this is the data that is going to be e-filed with the tax return. 

If you are going to use the COVER sheet with a disclaimer please ensure the screen blow is properly 
completed with the correct disclaimer wording to your requirements. 



 

The PAGE1 tab will also print the details on the PARTICULARS OF COMPANY / CLOSE 
CORPORATION. On the screen below you can switch between SARS and MASTER file. The data you 
see on this screen will print on the report and be e-Filed when you submit the IT14. 

 



To complete the PARTICULARS OF COMPANY / CLOSE CORPORATION so that it will print correctly 
you need to address the OTHER INFO TAB 

 

Once the above screen is properly populated the report may be printed. 

On the screen above we have space for Reportable Arrangement Number. This field should really go 
with the questions, but owing to design constraints we have to put it here. 

The report required displays below. 



 

THE FINANCIAL INFO TAB 

The 3 tabs depicted in the screen below BALANCE SHEET,  INCOME STATEMENT and TAX 
COMPUTATION is where you enter the data or by selecting the TRIAL BALANCE button, which will 
allow importation of the trial balance data.  

You either import the data from a trial balance or input the data normally. You cannot do both. 

 



 

When you import data the control will be zero only if the source codes are correct. 

To enter data click on each cell and drill down to the source code required. 



 

 

 



Make sure the net profit agrees to the income statement per the accounts. 

 

IMPORTATION OF TRIAL BALANCE FIGURES 

In order to use the importation facility in the trial balance you need to set up the trial balance as 
follows: 

Column A will be account code; 

Column B will be a description of the account; 

Column C will be the amount of the account, a  minus amount being a credit and a positive amount 
being a debit; 

Column D will be the source code.  

In many instances you will have to manipulate the TB to get it into the position you want. 



 

Once a TB is imported you may enter the add backs or deductions and change figures provided you 
don’t click on the Import or Delete TB Button. If you click on IMPORT or DELETE TB you will lose 
manual changes that you have made to the figures. 

Make sure you code the retained income or accumulated loss correctly with 4603 and 4604 
respectively otherwise the control sheet won’t be zero. 

CAPITAL GAINS SCREEN 

Click on the edit button the enter or edit the details 

 



 

TAX LIABILTY 

Make sure the Company Type is correct and that if there is an assed loss it is entered. 

 



 

FIN INFO ITEMS 

Tick each question if positive otherwise leave blank. If a question is not ticked this will send a N 
through to SARS. 

Note as already mentioned a reportable arrangement number should be entered under fin info 
number. 

 

SUPPORTING SCHEDULES FOR QUESTIONS 

There is a mechanism that will allow you to attach a supporting schedule to each question answered 
YES. If you require this functionality please advise as it is not part of this release. 

 


